South Haven Web Designs Website Planning Worksheet

Organization Name: __________________________

1. Purpose 

The main purpose of the web site is:



2. Site Organization 

EXAMPLE:
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Total number of pages decided upon ________________ 



3. Site and Domain Names 

Site Name : ____________________________________ 

Domain Name: 

Domain name ________________________     ___Desired ___Registered
You may check the availability of your domain name at Network Solutions (http://www.networksolutions.com) 



4. Graphics

Client Provided = C   South Haven Web Design Provided = SHWD

__ Company Logo   
__ Photo or drawing of product
__ Preferred colors in palette (PMS colors?) _______________________________________ 

__ Other 



5. Credit 

May we include a link at the bottom of the welcome page which reads "Website Designed with Care by South Haven Web Designs"? (You are under no obligation to say yes.)  ___Yes ___No 



6. Navigation System 



7. Basic Page Elements 

These are the important items that appear on nearly every web page on your site. 

· Page title:   

· E-mail response link to the following e-mail address: _________________________ 

· Copyright and trademark information in small print at the bottom of every page. What registered trademarks, trademarks, and service marks does your company want to indicate here? 

  



8. Photos, Graphics, Animations, Sound, and Video

Our contract includes a statement that you own the copyright to, or have permission from the copyright owner to use any photos or graphics you send us. 

You agree to send the following:  



9. Response Forms 

What is the purpose of your response form? 

__ Guestbook for visitors to record comments
__ Request for information
__ Survey of customer preferences 

Note: We do not set up sites that use the response form as an order form, since these require secure servers, and secure order pick-up. For one or two products we recommend using ShopSite Lite with a secure server. We charge extra to set up the ordering system.  



10. Web Hosting Service 

We are not in the web hosting business. We recommend to our clients web hosting services tailored to their specific needs. We've worked with dozens of hosting services.  Please let us recommend a Web host service for you. We require cgi-bin access and FTP access, and strongly recommend telnet access. Our no-extra-cost response form also requires a Unix system with Perl language available. 

Web Hosting Service _____________________________________ 

Phone: _____________________________ 

E-mail for support or help ______________________________ 



11. Completion Date:

Target Date____________________ 

Package prices include minor updating over the first twelve months of the contract. This covers minor price changes, product changes, etc. It does not include major changes. 



On behalf of my organization I approve the above plan which I have developed with South Haven Web Designs to construct a website, and I authorize South Haven Web Designs to use this Website Planning Worksheet as the basis of the project. 

Signature ____________________________________ Date _________________ 



